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File Return on IT Dept portal by
uploading Cleartax generated JSON File



Step 1: Lo gl n 2 cleartax

e Login into income tax portal by clicking on the link:
e Enter PAN, click on Continue
e Enter the password, click on Continue
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Step 2 2 cleartax

e Click on File Now

Welcome Back, File your return for the year ended on 31-Mar-2021
[
For Assessment Year 01-Apr-2021 to 31-Mar-2022
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Comtact Detalls Update
Bank Account Update > Recent Filed Returns

Your account is not - Secure
secure with evault Account

> Pendina Actions



Step 3: Select AY 2 cleartax

e Select AY and click on Continue

Income Tax Return (ITR)

* Indicates mandatory fields

Select Assessment year *

2021-22 (Current =
AY)

Select Filing Type *

Select

Are you audited u/s 44AB *

Select ITR Type *

Select



Step 4: Select mode of filing 2 cleartax

e Select Offline
e Select Filing Type
o Original If you are filing original return
o Revised if you are filing revised return
e Select the ITR number in Select ITR Type
e Click on Proceed
You need to select a mode of filing to proceed

Select mode of filing

(O Online (Recommended)

@ offline

Select Filing Type *

139(1) - Original Return

Select ITR Type *

[ ITR-1 - ]




Step 5: Upload JSON 2 cleartax

e Upload the Json file
e Click on Proceed to Verification

Download
Offline Utility Prefilled data
(.json containing Income details, tax details, etc. )
o}, Download o}, Download
Upload

Upload your filled ITR from Here

i) ) json x

° Validation Successful

No errors were found.



Step 6: Complete your verification 2 cleartax

e Select any of the three options to e-verify the return
e Click on continue

Complete your verification

Select a Verification method below to finish filing

E verify Now (Recommended)

(®) Instant eVerification via Aadhaar OTP/Prevalidated Bank Account/ Prevalidated Demat Account

eVerify Later

() You can submit the return now and eVerify within 120 days of submission

Verify via ITR-V

(:) You can submit the return now and eVerify within 120 days of submission



Step 7 2 cleartax

e If you choose option of E-verify Now, follow the below procedure, if other two options are selected

then go to Step 8
e Choose the option on how to e-verify from the list given, click on continue, enter the OTP

PAN ITR-1 Assessment Year

I 2021

How do you want to e-verify?

l@r 1 would like to verify using OTP on mobile number registered with Aadhaar

@ Note

Generate electronic verification code (EVC) You can generate EVC through Bank ATM. To generate
EVC through Bank ATM,
( ) Through Net Banking follow below steps.

1. Visit your bank’s ATM and swipe your ATM card.

2. Click on the ‘Pin for Income Tax filing'.

3. An EVC will be sent to the mobile number and e-mail

- ID registered with e-filing. This EVC is valid for 72 hours.

(©" Through Demat Account 4. The generated EVC can be used to e-verify be
selecting the option "I already have an Electronic
Verification Code (EVC)”

) lalready have an Electronic Verification Code (EVC) List of Banks which are configured to generate EVC

through ATM

(C) Through Bank Account

) I already have an OTP on Mobile number registered with Aadhaar



Step 8 2 cleartax

e Click on submit to file ITR

Confirm Subrmission of Retum
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Step 9 2 cleartax

e Once the return is successfully filed you will see the below message.

° You have successfully Sled & verified your return
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To check the ACK number, click on >e-File >Income Tax returns > View Filed Returns



